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DOCUMENTS

YOUR AGENT WILL NEED

Helpful records that can make your sale smoother from the start.
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HOA DOCUMENTS

Include the HOA name, contact
information, monthly dues, special
assessments, approval requirements,
and any community rules buyers
should know.

WARRANTIES & MANUALS

Gather warranties and manuals for
appliances, HVAC systems, water
heaters, pool equipment, solar panels,
and any other major systems that will
stay with the home.

PERMITS & RECEIPTS

Save permits, invoices, and receipts
for remodeling projects, replacements,
repairs, roofing work, plumbing,
electrical updates, and other
improvements.

UTILITY & SERVICE RECORDS

Average utility bills, landscaping,
pest control, pool service, and
recurring maintenance records can
help buyers better understand the
cost of ownership.
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o INSURANCE & CLAIMS HISTORY

Provide your current insurance
company, any prior claims, and notes
on repairs that were completed so

buyers have clearer context.

LEASED OR FINANCED ITEMS

Share agreements for solar panels,
propane tanks, security systems,
water softeners, or other leased
items that may transfer or need to
be addressed.

POOL & SPA INFORMATION

If applicable, include depth,
equipment details, warranties,
service history, and any recent
updates or repairs.

SURVEY, PLOT PLAN, OR EXTRAS

If available, a survey, plot plan,
neighborhood information, or a list
of thoughtful home features can be
helpful additions.

The more organized your information is up front, the easier it is

for your agent to answer buyer questions and build confidence.
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10 THINGS

YOU SHOULD SHARE WITH YOUR AGENT

Seller information worksheet

._

1. What is the name of your Homeowners' Association (HOA), if you have one?

How often are they recurring?

HOA name Dues amount: 3
Any special assessments and/or lawsuits you are aware of? Yes
2. Company name and average utility costs for:
Aveispe monthly comt
Gas Company Company 3 ” Electric Company Company:
Averape monthly cost
Water Company Company 3 Trash Company Company:
Avetage monthly cost
Additional Company: $ o 5
3. Who is your current insurance company, if you have one?
Insurance company: Any insurance claims on the property?
4. Have you had any leaks or pinhole leaks on the property? Yes No
Has the property been re-piped? Yes Neo Any other plumbing issues?
Please describe:

5. if you have a pool, how deep is it?

6. Any inclusions and/or exclusions on the property?
Washer Dryer Refrigerator

Other {please specify):
7. Are there any leased items on the property? Yes No
8. Have you completed any recent repairs, updates, or renovations to the property?

9. What are the distinguishing features of your home?

10. What do you like about the property?

Any pool features or maintenance details to note?

Drapes

Please describe:

Yes No
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No

Average monthly cost

$

Average monthly cost

$

Yes

Yes

Curtains

No

No



Your Life.
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